

	

Today’s Date

Company Name
Company Address
Company City, State  Zip Code


Dear Company Name.:

The Provisions of Contract Contract Number, Contract Name provides that the term of the contract may be extended by mutual consent. The State of Delaware would like to exercise that option and extend the contract for a period of one year, under the existing terms and conditions, with the following modifications: 

The State is requesting a price reduction of five (5) percent from the current pricing, effective Extension Effective Date.

Please respond to this request by Respond by Date. 

Should you have any questions, please do not hesitate to contact me. 

Respectfully, 

Contract Officer Name
Insert Job Title
 													
Vendor Response

	
	1. Vendor agrees to extend, with a price reduction of five (5) percent from the current pricing, effective Extension Effective Date.

	
	2. Vendor wishes to extend; however, wishes to counter the requested price reduction with 				.

	
	3. Vendor wishes to extend; however, is unable to offer a price reduction at this time. Will hold pricing.

	
	4. Vendor does not wish to extend.



Signature: 					

Date: 						
